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IMOJIOXKEHHUE O BYXTAJITEPHH

1. OGmiEe DOJ10KEHNH

1.1. ByxranTepus sBifeTCS CAMOCTOATELHBIM CTPYKTYpHBIM noapaszenennem I'BIIOY Pecrybmuku
Mapuii D5 «MOTK»

1.2. Byxrantepus co3aaeTcs ¥ TMKBUIUPYETCA IPUKA30M PYyKOBOJTHUTEIIS YUPEKIACHHA.

1.3. ByxraaTepHio BO3IJIaB/IAET [JIaBHBIH OyXranrtep, Ha3Ha4aeMbld Ha JOJDKHOCTE IPHKAa30M
PYKOBOIMTES YUPEKISHHUA.

1.4. CotpyaHuKH OyXraiTepHy HazHa4qaloTCea M 0CBOOOKIAI0TCsA OT 3aHHMAaeMOHN JO/KHOCTH NPHKa30M
PYKOBOJIMTENIS y4YpesKIeHHs 10 MPEACTABIEHHIO IMiaBHOro Oyxrainrepa.

1.5. ['naBubli GyxranTep HazHauaeTcs U 0CBOOOKIAETCA OT 3aHUMAEMOH 0JDKHOCTH TIPHKA30M
PYKOBOIMTENS YUPEKICHHMA.

1.6. B cBoeil neaTebHOCTH OyXranTepus pyKOBOJICTBYETCH:
— IeHCTBYOIMM 3aKOHOJATENBLCTBOM POCCHN M HOPMATHBHOM JIOKYMEHTAIIHEH, pacripocTpaHsomelcs Ha
NEATeNbHOCTL OYXTaaTepHH, CTAHAAPTaMH B 001aCTH PEry/IMpoBaHus OyxydeTa;
— YCTaBOM YUPEHKACHH;
— Y4ETHOH NOJIUTHKOH;
— HACTOALIUM MONOKEHHEM;
— UHBIMH JIOKAJILHBIMUY aKTaMH YUPEKASHHS.

2. CTpykTypa

2.1. CTpyKTypy ¥ WITATHYIO YHCIEHHOCTE OYXTanTepHH yTBEPKIAeT PyKOBOIHUTEIb
yupexKIeHUs 10 MPeCTaBISHHIO TIaBHOTO OyXrajiTepa H 10 COrJIACOBAHHIO ¢ HHCIICKTOPOM OT/Ea
KaJpoB.

2.2. PacnipesienieHue 06s3aHHOCTEH MEXKAY COTPYAHUKAMM OYXTaaTepHH MPOU3BOAUTCA
IJIaBHBIM OYXTanTepoM.

3. 3agmaun

3.1. OcyliecTBIEeHHE BHYTPEHHEr0 KOHTPOJIA COBEPIIAEMBIX (PAKTOB X034HCTBCHHOM JKM3HHU B MPEesax
KOMITETEHLIMH COTPYAHHKOB OyXTanTepHH.

3.2. ®opMHpOBaHHe MOTHON U JOCTOBEPHOH HH(OPMALIMK O NEATENBHOCTH YUPEKICHHUA U €€
MMYIIECTBEHHOM I0JI0KEHHH, He0GX0IMMOM BHYTPEHHHM I0/1b30BaTeNAM Oyxrantepckoi (GuHaHCOBOH)
OTHYETHOCTH — PYKOBOHUTEITIO, YUPEAUTENAM, A TAKKe BHEIIHHM IMOJIb30BATE/SIM — KPEIMTOPaM M APYTHM
none3oBarenaM Gyxrantepekoit (GUHaHCOBOH) OTYETHOCTH.

3.3. ObecneueHue HHbopManueil, HEOOX0JUMOH BHYTPEHHHM H BHEIIHHM [10JIb30BaTENIAM
GyXranTepckoi OTYETHOCTH A/ KOHTPOIA 3a CoOMmoIeHHeM 3aKoHoIaTenbeTBa Poccuiickoi
Meepallii [IPH OCYIIECTBISHUH ClIEIOK, COOBITHH, OTlepaLlii, CBA3aHHbIX C IEATEIBHOCTEIO
YUpPEKIEHHS, MX 11E1eC000Pa3HOCTDIO, HAJIMYMEM U IBH/KCHACM MMYLLECTBA H 06A3aTCIbCTE,
HCMOMB30BaHMEM MaTepHAIIbHBIX, TPY/AOBBIX W (QUHAHCOBEIX PECYPCOB B COOTBETCTBHH C
yTBEPKAEHHBIMH HOPMaMHU, HOPMAaTHBAMH U CMETAMH.

3.4. INpenoTBpalleHHE OTPULIATENBHBIX PE3Y/IBTATOB AEATSIBHOCTH YUPEKASHHA H
BbISBJIEHHE BHYTPHXO03aHCTBEHHBIX pe3epeoB obecriedeHHs ee (PUHAHCOBOH yCTOHIUBOCTH.



4, ODyHKOIHH

4.1. ®opMHpPOBaHHE YUETHOH MOMUTHKH B COOTBETCTBHH C 3aKOHOJATEIECTBOM O
ByXTaJITEPCKOM Y4eTe H HAnorooGI0KeHHH HCXOAA U3 CTPYKTYPBI M 0COOEHHOCTEH
[ESITEIbHOCTH YUpekAeHUs, HeoOX0IMMOCTH obecrieueH s ee GUHAHCOBOH YCTOMIMBOCTH.

4.2. PaBoTta no NoJAroToBKe M MPHHATHIO pabouero riaHa c4eToB, POPM MEPBUYHBIX
YHETHBIX JIOKYMEHTOB, IPUMEHAEMBIX JUTA 0OPMIICHHS (HAKTOB XO3AHCTBEHHOH KH3HY,
perucTpoB Oyxyuera.

4.3, PaspaboTka (opM HOKYMEHTOB BHYTpeHHEHN OyXxranTepckoi (huHaHCOBOM) OTYETHOCTH.

4.4. OBecniedenne NopsaaKa NPOBEJeHHs HHBEHTAPH3aLMH aKTHBOB M 0043aTe/bCTB.

4.5. O6ecneyeHne cobmoaeHus TexHonoruu oopaboTku Gyxrantepckoll HHOpMaLH U
ropsaaKa J0KyMeHToo00poTa.

4.6. HenpephIBHBIH y4eT aKTHBOB, 0053aTeNbCTB, (HAKTOB X03AHCTBCHHOH JKH3HH, HCTOYHHKOB
(hMHAHCHPOBAHHS TEATENLHOCTH YUPEKISHHS, IOXOTIOB, PACX0/0B, HHBIX 0OBEKTOB Y4eTa, yCTaHOBIEHHBIX
(henepanbHBEIMH CTaHAAPTAMHE.

4.6.1. CBoeBpeMEHHOE OTpaskeHHe Ha cueTax OyXyueTa orepalii, CBA3aHHBIX C IBHXKCHHEM OCHOBHBIX
CpeaCTB, TOBAPHO-MATePHAIBHBIX LIEHHOCTEH W JEHEKHBIX CPSACTB U T. 1.

4.6.2. YueT HCIIOMHEHHs CMET PACXO0/I0B, Pealli3aliH TIPOLYKLIHH, BBITOTHEHHS paboT (yeiyr),
pPe3y/IbTATOB JEATENBHOCTH YHPEKAEHNS, & TAKKE QUHAHCOBBIX, PACYESTHBIX ONEPAIHH.

4.7. CBOEBpPEMEHHOE H NPaBHIBHOE OQOPMIICHHE JOKYMEHTOB [JIs YUPEMACHHA H BEICHHA
GyxydeTa, obecrieueHne HX COXPAHHOCTH, 0OPMJIEHHS H CIauH B YCTAHOBJICHHOM MOPA/KE B aPXHB.

4.8. CocTaBieHHe PKOHOMHYECKH 060CHOBAHHBIX OTYETHBIX KATBKYJIALMHA ce0eCTOMMOCTH NPOAYKIHH,
BBITIOTHAEMBIX paboT (yciyr).

4.9, ObecrieyeHue CBOEBPEMEHHBIX U MOJTHEIX PAcHeTOB I10 3apaboTHOH IU1aTe.

4.10. OBecrieveHye CBOEBPEMEHHBIX H TOHBIX PACUETOB 10 CTHIEHUAM H BBRIILIATaM ACTAM-CHPOTaM H
NETSIM, ocTaBIIMMCS 0e3 TTONeYeHHs POIUTEIEH.

4.11. OT4HCIIGHHE CPECTB HA MAaTEPHATBHOE CTUMYJIHPOBaHHE COTPYAHHKOB, CTYA€HTOB YYPEKACHHU.

4.12. YuacTHe HapsmIy ¢ APYTHMH Cliyx0aMu B MPOBEIeHHH 3KOHOMHUYECKOr0 aHaTH3a
XO03SHCTBEHHO-DMHAHCOBOM JEATENIEHOCTH YUPEKAEHHUS 10 AaHHBIM OyXranTepeKoro y4era 1
OTYETHOCTH B LIeJISX BHISBIEHHA BHYTPUXO3AHCTBEHHBIX PE3EPBOB, YCTPAHSHHA IIOTEPE H
HETMPOH3BOACTBEHHEBIX 3aTPar.

4,13, Yaactye B 0)OpPMIEHHH MaTepHaJIOB MO HEAOCTAYaM U XHIIEHHUAM JEHEKHBIX CPEACTB H TOBapHO-
MaTepHaNbHbIX LEHHOCTEH, epe/iaua B HEOOXOAUMBIX CITyuasX 3THX MAaTEpPHAIIOB B CIICACTBEHHBIC H
cyaeOHble OpraHkl.

4,14, OBecreueHHe CTPOroro cobmoIeHMs CMET aAMHHUCTPATHBHO-X03AHCTBEHHBIX H IPYTHX
PACX0/10B, 3aKOHHOCTH CITMCAHHA CO CHETOB OyXIanTepeKoro yuera HeocTady, nebutopckoi
38/10JDKEHHOCTH M APYTHX TNOTEPb.

4.15. KoHTpOJIb KacCOBOH JUCLIMILTHHBI YTIOTHOMOYEHHBIMH COTPY AHUKAMH OyXranTepHH B
rpe/ieNiaX KOMIETEHIMH, YCTAHOBIEHHOH JI0/KHOCTHOH MHCTPYKIIMEH H MOJIOMKEHHAMH banka
Poccun.

4.16. CocTaBneHHe 6ajaHca W OMepaTHBHBIX CBOIHBIX OTYETOB O A0XO0/aX M PACX0/aX CpesIcTB, 00
MCTIONB30BAHMH OIOJUKETa, APYToi OyXranTepeKot U CTATUCTHYCCKOH OTHSTHOCTH, NPEICTABICHHE UX B
YCTAHOB/IEHHOM MOPSAZIKE B COOTBETCTBYIOLIHE OPraHbl.

4.17. TIpaBHIbHOE HAYNCTIEHHE W ePeYHCIIeHHE HAJIOroB M cGOpOB B OIOIKETHI, CTPAXOBBIX B3HOCOB B
rocyaapcTBeHHbIe BHEGIOIKeTHBIE HOH/BI, TUIaTeKeH B GaHKM, CPe/CTB Ha (PHHAHCHPOBAHUE KANMTAIbHBIX
BJIOYKEHHH H T. 1.

5. IlpaBa

5.1. Byxrantepusa UMeET CJIeAYHOLIHE NpaBa.

5.1.1. Tpe6oBaTh OT BCEX MOApa3/ieeHHH yIPeKISHHs COOMONCHHA TTOPsAIKa o opMIIeHHs Ollepalii U
Npe/CTaB/IeH s B YCTAHOB/ICHHBIE CPOKM HEOOXOMMMBIX IOKYMEHTOB H CBE/IEHUH.

5.1.2. TpeGoraTk OT PyKOROJAUTENEH CTPYKTYPHBIX roapasaeneHui yapeKIeHHd H OTASIbHbBIX
CIHELMATHCTOB IPHHSITHS Mep, HANPAB/IEHHEIX Ha 00eCTieueH e NPaBUIbHON OpraHU3alku OyxyueTa.

5.1.3. BHOCHTB TPEUTOXKEHUA PYKOBOJACTBY YUPEXKICHHA O IPHUBJICYEHHH K MarepHajLHOH
M IMCLMILTMHAPHOM OTBETCTBEHHOCTH JI0JUKHOCTHBIX JIUIL MO PE3yNIbTaTaM IMPOBEPOK.



5.1.4. He nprHUMAaTb K UCIIOIHEHHIO U OOPMIIEHHIO JIOKYMEHTBI 110 OTIEPAIUiIM, KOTOPEIE
NMPOTHBOpeYaT 3aKOHOAATEALCTBY M YCTAHORICHHOMY MOPSAKY MPHEMKH, XpaHEHHA H pacX0J0BaHH
JIEHEKHBIX CPEACTB, TOBAPHO-MATEPHANIBHBIX W IDYTUX LEHHOCTEH, a Takoke 6e3 COOTBETCTBYIOLLIErD
PACMOPAKEHUA IUPEKTOPa YUPEKIEHHA H KOPHCKOHCYIBTA,

5.1.5. BecTu mepenucky 1o BOTpocaM OYXTanTepcKoro y4eTa W OTHETHOCTH, a TakAKe APYTHM BONpocaM,
BXO/IAIIMM B KOMIETEHLHIO OyXTaaTepHH H He TPeOyHOIUM COTJIACOBAHMS C PYKOBOIAMTENIEM YUPEKICHHS.

5.1.6. IlpeacTaBUTENLCTBORBATE B YCTAHOBIEHHOM MOPsAAKE OT HMMEHH yHUPEXKISHHS 110 BOIIPOCAM,
OTHOCSLIMMCS K KOMIETeHIHH DyXraiaTepuu, BO B3aMMOOTHOLIEHHAX C HAJIOTOBBIMH, (PUHAHCOBEIMH
opraHamu, OpraHaMH rocyapCTBEHHBIX BHEOIOUKETHEIX QOH/IOB, DaHKaMH, KPEIUTHBIMH YUpeKIECHUAMH,
WHBIMU OCYAApCTBEHHBIMH YUPEHKASHHAMH.

5.1.7. TTo cornacoBaHHIO ¢ PYKOBOAMTENIEM YIPEKISHHUA MPHUBIIEKATE IKCIIEPTOB M CIIELIHAIHCTOB B
obnacTu OyxranTepcKoro y4era Ajis KOHCYJIbTali, MOATOTOBKH 3aKIl0YeHHH, pexoMeHIanuii u
[IPEIIOKEHHHA.

5.1.8. JlaaTk yka3aHHA CTPYKTYPHBIM TIOAPA3ASIEHHAM YUPEKISHUS 110 BOIIPOCaM, OTHOCAILMMCS K
KOMTIETEHITHH OYXTaNTepHH H BBITEKAIONIHM H3 (QYHKLHH, KOTOPbIE MEPEYHCIISHE] B HACTOALIEM
[MonoxeHnn,

5.1.9. TpeGoaTb 1 MOIy4aTh MaTepHalIbl, HHPOPMALIHIO, HEOOXOAHMBIE AT AeSITETbHOCTH
OyXrantepuu, 0T CTPYKTYPHBIX NOApPa3Ae/IeHUH yIpeKIeHHUs.

5.1.10. ObparmaTecs ¥ NONy4aTh OT CTPYKTYPHBIX [MOApa3elieHHH yUpeKIeHH A, T0CY 1apCTBEHHBIX
NpeAnpHATHE M yUpeskIeHHH HeoOX0AUMY0 METOAUYECKYHO, IPABOBYIO H KOHCYJILTALIHOHHYIO ITOMOIIE B
BBITIOJIHEHHH 337134, BO3JIOKEHHBIX Ha OyXranTepHro.

5.1.11. JlaBaTh pa3bsACHEHHs H PEKOMEH/IAIIMH 10 BOTIPOCAM, BXOAAIIHUM B KOMIIETEHLMIO OyXTaJTepHH.

6. OTBeTCTBEHHOCTD
6.1. CoTpyaHHKH DyXranTepHH HeCyT OTBETCTBEHHOCTD 3a HaUIeKallee H CBOSBPEMEHHOE
BBITIOJTHEHHE (DYHKLIMH, MpeIyCMOTPEHHBIX HACTOAILUM MOJIOKEHHEM, B IIpe/ienax 00a3aHHOCTEH,
BO3JIOKE€HHBIX HA HHUX AOJUKHOCTHBIMH HHCTPYKIHUAMH H HETIOCPEACTBEHHBIMH PYKOBOAHUTEIAMH.

7. 3akI0IATEe/IbHbIE MON0KEeHA

7.1. JlaHHBIH OJOKYMEHT JEHCTBYET JI0 yTBep K AeHHUs [TonoxKeHus B HOBOH pelaKIIHH.
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